
 

 

ORDINARY MEETING OF 

Topcliffe and Asenby Village Hall Committee 

7.30pm on Tuesday 7 July 2026 

MINUTES 

Attendance: Emily Collard, Doug Allan, Richard Byas, Malcolm Morley, Dawn Ward, Jim Shaw, Karen Morley, Helen 

Fothergill, Linsey Payne, Malcolm Sollitt. 

Apologies: Sarah Halsaw, Christine Findlay 

 
1. Declaration of any Conflicts of Interest 

o None stated 
 

2. To report the death of the Village Hall cleaner, Lesley Poole, and give details of her funeral       
             arrangements – Maple Park Crematorium, 2.30pm, Friday 17 July.  

• The committee was sad to hear the passing of Lesley. 

• Some of the members will be attending the funeral. 
 

3. Minutes and matters arising from meeting on 5 May 2026 (and items on hold from earlier meetings). 
 

• Kitchen Condensation Repairs and condensation issues - MM and JS reported. 

o New extractor fan has been fitted but it is faulty so needs to be replaced.  

o The 4 new vents have been installed inside the hall, but paint work needs touching up. 

• General maintenance jobs:  

o Vent on rear gable end – MM has ordered a new vented cover which once installed will be virtually 

maintenance free. Update at next meeting. 

o South side eaves repointing – majority of repointing works has taken place, some final gaps still to fill. 

o Gutter joint repair – MM to start this work once repointing complete. 

o Repainting of inside walls surrounding windows – HF to check what paint we have and will undertake 

the work. 

o Door lock replacement – the new lock is working well now that the hall doors have been re-aligned 

and users are now aware of the new locking procedure. 

• Handyman – DA to report 

o John Heidstrom happy to help and will do some jobs for us. 

o Rob Emsley in Ripon is also happy to help. 

• Confirmation of action re updated Constitution and Charity Commission 

o DA has submitted everything to the Charity Commission. There has been no response from the 

Charity Commission at this point, which could mean that all is well and accepted, or it could just mean 

that the Charity Commission take time getting back re submissions. 

• Resignation of Minutes Secretary and actions to find a replacement.  

o Advertise on village email, on Facebook and in next Tattler. 

o Preference is for person to be on committee as well. 

 

4. Finances 

• Treasurer’s Report – Appendix 1 

o Savings Account – A new Instant Access Savings Account has finally been opened but with HTB. 

▪ Committee agreed to move all except £2,000 from current Santander account into new 

savings account. 

▪ The Charity Commission has been updated with this information. 

o Account balances – noted 

o Accounts have been signed off by Martin Hexter, a copy of which will be on the village website. 

o No spending suspension in place – but mindful of any spending. 

 

5. Hallmaster – Bookings Administration 

• Bookings Administrator’s report – Appendix 2 



o Noted bookings 

o Noted Hall usage – little bit lower than usual but does tend to be quieter during the summer months. 

o Vote to continue using Hallmaster subscription was agreed. 

 

6. Hall Management and Checklists 

• General Maintenance checks since last meeting in May. 
o Completed  

• Fire Safety checks since last meeting in May. 
o Fire safety light unit above main door needs replacing. MM to action John Beecroft the electrician 

from village to replace. 
o Completed. 

 

• Accident Book – New process for recording accidents and reporting to committee. 

o HF created a new form which approved by committee. Which will be hung in the kitchen. 

o Once forms completed users to post through Hall letterbox. 

o JS to purchase a new (weather proof) letterbox for outside the Hall. 

 

7. Items for Information//Decision/Future Consideration 

• Summer Fair and Brunch – 1 August (KM) 

• BBQ and Disco Night – 22 August (JS) 

• Produce Show – 29 August (DA) 

o Is there anyone on the committee who would be willing to take on role of Show Secretary? DA to send 

out job description. 

• Flying Oysters dance night – 7 November (DA) 

 

8. AOB 

• HF has ordered some new hoover bags for the Henry. 
 

9. Date of next meeting – 7.30pm, 8th September 2026 

 

 



Appendix 1 

 

Topcliffe & Asenby Village Hall Committee 

Meeting: 07/07/2026 

Treasures Update & Report  /  Date: 28/06/2026. 

  

1. Account Balance on the Village Hall Bank Account Currently stands at £37,967.65 which is as 
follows: 

Santander - £7,918.55 

Paypal - £49.10 

HTB - £30,000 

Of the above, £15,000 is allocated for the contingency reserve. 

 

2. Fundraisers/additional funds since last meeting 
 
None since last meeting. 
 

3. Maintenance and Health & Safety Checks Updates 
 
Nothing to report. 
 

• Savings Account – A new Instant Access Savings Account has finally been opened but with HTB 
instead of Santander, not only because the opening process was a whole lot simpler but because 
the interest rate is more favourable too (3.91% Vs 1%).  I have transferred the sum of £30k.  Need to 
discuss as a Committee about transferring additional funds? 

• As we have a new Bank Account opened, this has also been updated with the Charity Commission, 
now showing alongside out Current Account. 

• The VH Accounts have been passed to Martin Hexter for review (21/06/2026), however, slightly 
later than expected due to the operation on my leg and limited mobility. I will update the Committee 
once I hear back. 

 

The committee is invited to: 

*Note the account balances. 

 **No spending suspension in place, however, I would ask the Committee to be mindful or large spends. 

  

Linsey Payne / Treasurer – 28/06/2026 

 



Appendix 2 

 

Topcliffe & Asenby Village Hall Committee Meeting 
7th July 2026 

 
Booking Administrator’s Report  

 
Bookings for July and August 
 
For the upcoming period 1st July to 31st August, bookings revenue is currently expected to be £1077.00, although 
there may be some extra private bookings or some cancellations from regular users to affect this figure.  The amount 
is down by £329.00 taken for the same period last year.  This is traditionally a lower income period as many of the 
regular users take a break in the summer.  Regular User booking numbers are also down on last year as there are no 
bookings for any of the Scout groups. 
 

 Total 
Regular 
Users 

Income/Projected 
income 

1st July to 31st 
August 2025 

72 62 £1406.00 

1st July to 31st 
August 2026 

58 51 £1077.00 

 

• To note 
 
 

Hall Usage 
 
There is only one private booking so far during July and August, however we do have our own events: Summer Fair, 
BBQ and Boogie and Produce Show.   
 
The new rug making group is likely to continue beyond its initial 6 sessions.   
 
There is interest in using the Hall for a wedding in March. 
 
A cycle event due to take place on Friday 19th June had to be cancelled due to the roadworks and limited village 
access that day.  The hall was due to be used as a feeding station with 2 separate routes being used for different 
rides which would come in and out of the village.  A refund (£150) has been offered. 
 

• To note 
 
 

Hallmaster 
 
Our subscription to use Hallmaster ends at the beginning of August.  Renewal cost is £309.00.  Hallmaster still 
appears to be an effective way of taking bookings and payments. 
 

• Recommend continuing the subscription 

 
Outstanding payments in excess of 2 months 
 

• None.   


