
ORDINARY MEETING OF 

Topcliffe and Asenby Village Hall Committee 

Held after the AGM on Tuesday 5 May 2026 

MINUTES 

Attendance: Emily Collard, Doug Allan, Richard Byas, Malcolm Morley, Dawn Ward, Christine Findlay, Jim Shaw, 

Karen Morley, Helen Fothergill, Linsey Payne, Malcolm Sollitt, Sarah Halshaw. 

Apologies: None 

 

1. Declaration of any Conflicts of Interest. The were no declarations. 

 

2. Minutes and matters arising from meeting on 10 March 2026 (and items on hold from earlier meetings). 

• Kitchen Condensation Repairs – plans to tackle condensation. Specification and quotations. 

(Confirmation of decision made via WhatsApp group that MM should purchase equipment needed for 

the project). Labour element to be determined. MM and JS to report. 

o All parts required have been purchased. Builder to confirm when he’ll be able to get the work 

done. HF will be informed when this is so the Hall can be booked. 

o Timmons Electrical to undertake the electrical work required for this work. 

o Costings for all parts, work and labour to be finalised.  

• Legionnaire Disease – RB to update 

o Bi-monthly checks to continue  

• Storage cupboard – Scouts/Poppies/Boccia and disposal of old cupboards formerly used by Boccia. 

o Space has been created and items moved around. 

o Boccia equipment now stored in this cupboard. Previous storage cupboards disposed of. 

o Poppy/Remembrance equipment not in storage yet. 

• Community First Yorkshire workshop – Managing Volunteers’ Training with Confidence – 17 March - 

MS to report back. 

o Mainly geared towards volunteer training. Interesting but not sure how it would benefit the 

Village Hall. 

• Purchase of kitchen cooking equipment - £116.60 – in line with committee approval granted 11 

November 2025. DA and KM. 

o All purchased and updated some older items. 

• Village Halls Week event – Sunday 22 March.  DA to report back (£512.50 raised for Village Hall 

funds). 

o Successful event and lots of people attended. Thanks to everyone who helped out on the day. 

o Continue to hold the event every year. 

• Cleaning of rendered front wall of hall. Quotation £354 incl. Vat. Ratification of agreement reached by 

Trustees via email. Work successfully completed 22 April. DA. 

o Unable to get three quotes. DA spoke to a number of companies, but they didn’t all undertake 

this work. Clean Core completed the work to a high standard. 

o Bi-annual cleaning to be added to the maintenance check list 

• White board – Sold for £15. Cash added to Village Hall funds. DA 

• General maintenance jobs undertaken since last meeting:  

o Extractor fans in toilets cleaned (MM) 

▪ Cleaned and now working better. 

o Vent on rear gable end to be cleaned. (MM and JS) 

▪ Needs cleaning and fixing but height requires the need for scaffolding. Some more 

thought to be put to this. DA to approach Hebden Handyman. 

o Gutter joint repair (MM) 

▪ MM to get a new gasket and repair after other repointing work in that area completed. 

o Accumulated garden waste disposed of (DA) 

▪ Completed  

o Grit replenished in bin (KM) 

▪ Completed  

o Repainting of inside walls surrounding windows – Still needing to be done. 

o Bench re-varnished and is now outside for the summer.  



▪ Completed. Thanks to MM and DA. 

 

3. Finances 

• Treasurer’s Report – Appendix 1 

• The committee is invited to: 

i. Note the account balances. Noted  

ii. No spending suspension in place, however, I would ask the Committee to be mindful or large 

spends. Noted  

• Savings account - LP 

i. Been hard work trying to get this set up with Santander. Meeting arranged for 11th May so 

feedback in July meeting. 

ii. DW suggested use of Hampshire Trust Bank which a church in her parish has used. Perhaps 

worth looking into if not progressed with Santander. 

 

4. Hallmaster – Bookings Administration 

• Bookings Administrator’s report – Appendix 2 – Report noted. 

 
5. Hall Management and Checklists 

• General Maintenance checks since last meeting in January 
i. Wall heater in ladies’ toilet is loose and needs fixing – MM 
ii. Wire outside emergency exit needs fixing - electrician to complete  

• Fire Safety checks since last meeting in March. 
i. Completed  

 
6. Items for Information//Decision/Future Consideration 

• Front Door - lock issue. HF to report. 
i. HF can’t change the codes as # button not working. 
ii. HF to try it again, if problem continues then JS to look into replacement. 

• Possibility of retaining a handyman/woman – DA 
i. Recommendation from other villagers for Hebden Handyman, advertised in On the Doorstep. 
ii. DA to contact and trial him on a few jobs we have outstanding. 

• Rear boundary hedge/fencing – RB 
i. New fence has been put in from neighbours backing onto the Village Hall. 

1. The same neighbours have also submitted a planning application for a single storey 
extension to the main building and the pruning of a cherry tree in their garden. There 
are no objections from the committee. 

 
7. AOB 

• The cleaner is poorly again. KM has been covering but this maybe a reoccurring illness. CF to find out 
the situation. 

• Summer Fayre on 1st August 2026. 

• Community First Yorkshire event on 1st July if anyone would like to attend. 

• Peter Lowe passed away last week. As a former member of the committee Trustees were invited to 
sign a condolence card. 

• Emily Collard resigning as minutes secretary and trustee. She will stay in place until the September 
meeting. Committee to advertise. 
 

8. Date of next Ordinary Meeting – 7th July 2026, 7.30pm 

  



 

Appendix 1 

 

Topcliffe & Asenby Village Hall Committee 

Meeting: 05/05/2026 

Treasures Update & Report  /  Date: 26/05/2026. 

 

1. Account Balance on the Village Hall Bank Account Currently stands at £37,716.28 which is as 
follows: 

Santander - £37,656.09 

Paypal - £60.19 

Of the above, £15,000 is allocated for the contingency reserve. 

 

2. Fundraisers/additional funds since last meeting 

A further £50 received from Netmore Solutions – Payment for a recent referral. 

Open Day/Brunch - £512.50 raised with lunch, raffle & cake sales. Well done to all involved. 

Additional Funds - £31.00 raised from the sale of the Whiteboard (£15) and (£16) left over from a £100 
donation/Joan Fothergill made to create a produce show cup in memory of her husband Ray. Joan 
kindly agreed that the surplus could be donated to the Village Hall fund. 

 

3. Maintenance and Health & Safety Checks Updates 
 

• Gas (4372), Electricity (48201), & Water (4624) ‘actual’ readings given to suppliers 16/3.  

• Savings accounts – Appmnt made for 13th April, however, this was inadvertently cancelled by 
Santander in error!  A further appmnt has been made for 11th May.  This will be basic savings 
account at 1% as I was incorrectly advised on my initial fact finding call that there was also a 2.2% 
Bond available when this isn’t the case. 

• Exemption confirmation received from NYC for 2026/2027. 

• The VH Accounts are in the process of being prepared/information gathered for 2025/2026 and 
will be passed to our independent assessor, Martin Hexter, in due course.  I will update at the next 
meeting (July). 
 

The committee is invited to: 

*Note the account balances. 

 **No spending suspension in place, however, I would ask the Committee to be mindful or large spends. 

  

Linsey Payne / Treasurer – 26/05/2026 

  



 

Appendix 2 

Topcliffe & Asenby Village Hall Committee Meeting 
5th May 2026 

 
Booking Administrator’s Report  

 
 

Bookings for May and June 
 
For the upcoming period 1st May to 30th June, bookings revenue is currently expected to be £2041.50 although there 
may be some extra private bookings or some cancellations from regular users to affect this figure.  The amount is up 
by £160.50 taken for the same period last year. 
 
Regular User booking numbers are down slightly on last year, however private bookings are up from 4 last year to 8 
this year. 
 
 

 Total 
Regular 
Users 

Income/Projected 
income 

1st May to 30th 
June 2025 

100 80 £1881.00 

1st May to 30th 
June 2026 

97 76 £2041.50 

 
 

• To note 
 
 

Hall Usage 
 
Hall usage continues to be fairly stable.  A tutor demonstrating and teaching the art of rug making is beginning 
classes in May on a fortnightly basis,  as there appears to be enough demand.  There are still slots available for other 
groups to use the hall on a regular basis.  Extra bookings in May and June include Birthday Parties, meetings, coffee 
morning, music event and cycle event. 
 

• To note 
 
 

Outstanding payments in excess of 2 months 
 

• None.   
 
 

 


