
Topcliffe and Asenby Village Hall Committee – 7.30pm, Tuesday 9 September 2025 

MINUTES 

Attendance: Richard Byas, Emily Collard, Doug Allan, Malcolm Morley, Karen Morley, Linsey Payne, Helen 

Fothergill, Christine Findlay, Steve Gallon 

Apologies: Dawn Ward, Jim Shaw, Sarah Halshaw,  

1. Minutes and matters arising from meeting on 15 July 2025 (& items on hold from earlier meetings). 

• Re-pointing of external wall above emergency door.  

o John Heidstrom has completed task. Appreciation was expressed by the chairman. 

• Kitchen Condensation Repairs – plans to tackle condensation still to be presented. 

o Ventilation within the Hall is going to need a more substantial extraction fan solution.  

o MM to find a company to investigate/survey the building. 

• Dehumidifier placed in upstairs committee room.  

o Dehumidifier in upstairs room is taking off 2.5lts of water every day with no improvement.  

o This may be linked to ventilation issue in kitchen. 

• Replacement taps for kitchen sinks – MM completed  

• Repainting of storage cupboard window frames.  

o JS has completed task. 

• Legionnaire Disease – precautions. HF to report on Zoom training session. 

o See Appendix 1 

o Next steps –  

▪ RB to attend the online course. 

▪ The running of taps is being done on the fortnightly checklist. 

• Secure cupboard for inside storage cupboard.  

o No expenditure required.  

o Task completed by DA/MM/JS. 

o DA to contact Scouts to ask them to tidy up their part of the storage cupboard. 

• Archiving of hall records at Public Records Office.  

o Completed by DA/SH/HF. 

• Performing Rights & Music Licence – JS to update at the next meeting. 

• Finalisation of new trustees’ information pack. HF 

o No new updates. Will be updated if any further changes. 

• Summer Fair – 2 August 

o £370 raised for Village Hall funds. (KM).   

• BBQ and Boogie Night – 16 August 

o £1139.38 raised for Village Hall funds (JS/CF). 

• Produce Show – 30 August 

o £391.25 raised and lodged in VH account  

o Cost of engraving of trophies to be invoiced. 

• Loan of tables and chairs for use at Asenby Community Park event (24 August).  

o £25 donation received. 

• Trustee situation 

o report back on position when trustees are appointed trustees with other bodies – no issue with this, no 

need to follow up. 

 

2.    Finances 

• Treasurer’s report – Appendix 2 

• The committee is invited to: 

o Note the account balances – noted  

o No spending suspension in place.  However, the committee has seen heavy but necessary spending 
over the last six months and the Treasurer asked the committee to be mindful of this – noted  

• Trustees and Committee Members list – no changes 

 

3.    Hallmaster – Bookings Administration 

• Bookings Administrator’s report – Appendix 3 

• All items noted  



• The request for extra setting up time was discussed. No extension agreed regarding regular sessions. 

Recognition of time constraints for pop ups and small leeway given. 

• Add QR code to our Hallmaster booking system for ease of use. 

 
      4.    Hall Management and Checklists 

• General Maintenance checks since last meeting in July – completed 

• Fire Safety checks since last meeting in July – no problems. 

• Management Sub-committee - CIO and updated Constitution 
o DA/RB/JS attended solicitors meeting to discuss CIO status. 
o Sub-committee recommending not to become a CIO. DA to communicate this with Community First 

Yorkshire. 
o Current constitution is not fit for purpose, sub-committee to create a new one with guidance from a 

local solicitor. 
o Sub-committee to consist of – DA/HF/RB/JS/CF to start. 

 
      5.    Items for Information//Decision/Future Consideration  

• Maintaining an official record of committee business/use of files in upper committee room 
o Records available on the website. 
o This will be amended within the new constitution. 

• Christmas Fair – 10-2pm, 15 November 2025. (KM) 
o All 12 stalls taken 

• Christmas Tree – supplier and cost. Cost-sharing arrangement with Parish Council. (DA) 
o Awaiting a response from Topcliffe PC. 

• Christmas Carols event – Friday 19 December at 7pm – catering and financial support. (DA) 
o £100 allocated to cover costs of food/drink 

 
 
      6.    AOB 

• Asenby PC arranging a di-fib and CPR training session on 25th October 10-12pm. As the request complies 
with the requirements of policy 9, the free use policy, the Committee agree they can have free use of the 
Hall. 

 
      7.    Date of next ordinary meeting.  11th November 2025 

 

  



Appendix 1 

Topcliffe & Asenby Village Hall Committee Meeting 
9th September 2025 

Control of Legionella  

 
Following the last meeting, I booked onto and attended a free online one-to-one session of Legionella training held 

on 17th July.  The trainer went through a presentation and I was able to ask questions.  The presentation is attached 

to give background information. 

We have a legal duty to assess, control and monitor our water supply, equipment and storage.  It was clear from the 

presentation, that, as expected, our hall is low risk based on our supply and fittings. 

Points in the presentation to consider: 

• Slide 4 - Gives the relevant legislation that may affect us, the trainer said that the Control of Legionella in 

water Parts 1 and 2 definitely would. 

 

• Slide 5 - Shows what we are required to do.  A risk assessment is mandatory as is appointing a person 

(internal or external) that has a good knowledge of the issues and precautions.  Monitoring cannot be just a 

tick box but must include temperature monitoring of hot and cold water 

 

• Slide 6.  This shows turnover v maximum fine for failings.  We are Low Culpability Cat 3 - max fine for non-

compliance or failings is £14,000. 

  

• Slides 9 &10 - Sections from HSE guide for duty holders.  The trainer pointed to page 2 of this as being most 

important (slide 10) - full leaflet not shown. 

 

• Slide 15 - Taken from HSE guidance for risk assessing - not all of this would apply to us. 

 The trainer recommended that someone from our committee takes specific training to ensure that all points are 

covered.  Her online 2 hour course is £27.80.  It is possible that there will be some CFY guidance and/or training 

produced soon which could be worth waiting for. 

• Decision required on next steps 

  



Appendix 2 

Topcliffe & Asenby Village Hall Committee 

Meeting: 09/09/2025 

Treasures Update & Report / Date: 07/09/25 

  

1. Account Balance on the Village Hall Bank Account Currently stands at £35,186.78 which is as follows: 

Santander - £34,893.75 

Paypal - £293.03 

Of the above, £15000 is allocated for the contingency reserve. 

 

2.  Fundraisers since last meeting 

• Summer Fayre - £364.85 

• Summer Boogie & BBQ – £1139.38 

• Produce Show - £391.25 

• £25 Ex-gratia payment received from Parish Council for chair hire. 

 

3. Maintenance and Health & Safety Checks Updates 

• The accounts for 2024/2025 have been completed and I have spoken to John Graham regarding 

assessment.  Unfortunately, he is due to go into hospital next week so will be out of action/unable to 

drive for a few weeks but will be back in touch soon to arrange collection. 

 

The committee is invited to: 

*Note the account balances. 

 **No spending suspension in place.  However, the last few months has seen some heavy but necessary 

spending to the tune of nearly £5000 (windows £4100/floor £840) and I would ask the Committee to be 

mindful of this in relation to any imminent future spend. 

  

Linsey Payne / Treasurer – 07/09/2025 

  



Appendix 3 

 
Topcliffe & Asenby Village Hall Committee Meeting 

Booking Administrator’s Report – 9th September 2025 

 
 
Hall Usage 
Hall bookings have been quieter since the last meeting due the summer holidays.  There have been no art classes or 
Scout group meetings.  Both have booked in to their usual slots from September except for the Scout Friday meets, 
which will resume in October when the nights get darker.  
 
A new booking to hold regular Pilates classes on Tuesday mornings has been made. 
 
A cycle event due to be held on 19th July was cancelled due to last minute roadworks on the route.  The Chairman 
and I agreed that on this occasion we could issue a refund as the group had already held one event in the hall this 
year and will possibly use it again in the future.   

• To note 
 
 
Bookings for September and October 
Confirmed bookings for the period 1st September to 31st October are down this year when compared to the same 
period last year.  This appears to be mainly due to the fact that there is only 1 private party booked so far during this 
period, the rest of the bookings are for regular users, parish council and committee.   
 
Revenue expected covering the two months is £1890. 
 

 Main Hall 
Lower 

Committee 
Room 

Upper 
Committee 

Room 
Total 

Regular 
Users 

1st Sept to 31st   
Oct 2024 

84 11 2 96 88 

1st Sept to 31st  
Oct 2025 

74 10 1 85 81 

 

• To note 
 
 
Scout Group 
The Scout group has indicated that there are no current plans for the scout meetings on 3 days to stop yet as there is 
a lot of work to be done making the bowling green building safe to be used as their headquarters. They have 
indicated that in the summer months their hall use will probably decrease as they try to be outside as much as 
possible, but it is likely that for at least a couple of years they will still use the village hall during the winter months.  
They hadn’t signed the lease for the bowling hut when I spoke to them but they promised to keep us informed of 
their plans moving forward. 

• To note 
 
 
Art Group 
The Art group has increased the number of “pop up” events being held in addition to the weekly classes and has 
asked for a review of the set up time allocated. 
 
The current set up and clear down time for all bookings is 30 minutes.  This is added on to the booking time and is 
free of charge.  Hallmaster doesn’t allow people to make bookings that go into this period.  For the majority of 
bookings this works well as there is little set up involved. 
 



The tutor said that she was verbally given a 45-minute window to set up and clear down when she started classes 4 
years ago and is requesting 1½ hours at each end of her sessions to set up and dismantle her equipment. 
 
Art Classes bring a steady 2-hour regular user income on a weekly basis during term time (£26 per week) and the 
pop-up events are usually either 3 or 5 hours (£39 /£65).  These have been running at around 1 per term but they 
have been popular, and bookings have increased to 1 or 2 each month from September.  Income generated is set to 
be £617.50 between September and December this year, so overall a valuable addition to our income. 
 
Any extension to the free set up time would need a manual adjustment on Hallmaster for each session so no 
bookings can be made in that period. 

• Decision required whether to make an exception to the allotted set up time for this group 
 
 
Hallmaster System 
The subscription to Hallmaster has been renewed and runs until the end of August 2026. 

• To note 
 
 
Outstanding payments in excess of 2 months 

• None.   
 
 


